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THE 7 HABITS OF 

HIGHLY SUCCESSFUL 

SUPPLIERS TO THE 

UNITED NATIONS  
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They identify main 

goods/services purchased by 

each UN Organization 
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Source: UNOPS Annual Statistical Report, 2016 



They know which UN Agencies 

operate in their geographical 

area and that could potentially 

buy their goods and services 
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The UN is made up of a variety of organizational entities:  

 Funds & Programmes : UNDP, UNOPS, UNICEF, WFP, etc. 

 Specialised Agencies: FAO, UNESCO, ITU, ILO, WIPO, etc. 

 Secretariat:  

o UNHQs 

o Offices Away from Headquarters (OAHs): UNOG, UNON, etc. 

o Commissions: ECA, ECE, etc. 

o Tribunals: ICTR, ICTY, etc. 

o Field Peacekeeping Missions: MONUSCO, MINUSCA, etc. 
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They find out about Low Value 

Procurement 
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 Low Value: For purchases below US$ 10,000. Award is based on 
lowest acceptable quotation. 
 

 RFQ – Request For Quotation: Less formal solicitation used for lower 

value procurement (< US$ 40,000 but > US$ 10,000) 

 

 ITB – Invitation to Bid: Formal solicitation method for well-defined 
goods/services. Contract award is based on the lowest substantially 
conforming Bid. (> US$ 40,000) 

 

 RFP – Request For Proposal: Formal solicitation method generally 

for services where contract award is based on a combined (weighted) 

evaluation of both the technical and financial offer (> US$ 40,000) 

 

Solicitation methods at the UN Secretariat 

Doing Business with the United Nations  



If they’re not interested or unable to 

participate in a tender, they inform the 

UN agency that invited them 
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Friday 18 November 2016

Office des Nations Unies à Genève
Section des achats et des transports

United Nations Office at Geneva
Purchase and Transportation Section

IMPORTANT: In order for your company to remain in good standing as a registered vendor, you must return a 

completed copy of this acknowledgement letter even if you do not intend to submit a proposal at this time.

ANNEX A

ACKNOWLEDGEMENT LETTER
 

Subject: ITBS-3400004544; Corporate Video Production Services

We, the undersigned, acknowledge receipt of your Invitation to Bid  (ITB) No. ITBS-3400004544 and hereby confirm 

that we:               

[   ] INTEND                             [   ] DO NOT INTEND

 

to submit a bid to UNOG by the deadline date Tuesday 6 December 2016 at 17:00 PM (Geneva Time), and that if 

we submit a bid, we:

      

[   ] INTEND                             [   ] DO NOT INTEND

 

to send one (1) authorized representative to observe the public opening procedure that will take place on Wednesday 7 

December 2016 at 10:00 AM (Geneva Time) at Palais des Nations, Geneva.

NOTE: Due to the current security arrangements, your authorized representative must present a completed 

copy of this letter in order to observe the public opening procedure.

 

We acknowledge that this ITB is confidential and proprietary to UNOG, and contains privileged information. Upon 

request, we will return this ITB or any part thereof, and all copies thereof, to UNOG.  

 Name & Title of Authorized Representative: _________________________________________

 Date:       _________________________________________

Signature: _________________________________________

Company Name and Address :       _________________________________________

 Telephone No.: _______________________  Email: ___________________________________

            If you do not intend to submit a bid to the UNOG, please indicate the reason:

               [   ] We do not have the capacity to submit a bid at this time.

               [   ] We cannot meet the technical requirement for this ITB.

               [   ] We do not think we can make a competitive offer at this time.

               [   ] Others: (Please specify: ______________________________________________________ )

Kindly return this Acknowledgement Letter immediately to the UNOG Purchase and Transportation Section via the 

Correspondence tab of the e-tendering messaging system.

ITBS-3400004544

X

X

Miles Roston, Director

12 December 2016

Ethan Films, Borneolaan 396, Amsterdam, N etherlands

+34 632 739 699                                                    miles@ethanfilms.com
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They request for a DEBRIEFING after 

receiving the letter of regret notifying them 

that their offer was unsuccessful 
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xxxxxx
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They check regularly tender notices 
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Registration is Mandatory for UN Secretariat !!! 

www.ungm.org 
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www.unog.ch 



They ask for the annual 

procurement / acquisition plan 
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HOW to contact UNOG? 

procurement@unog.ch  
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GRACIAS 

THANK YOU 

MERCI 

谢谢 

 شكرا

Спасибо 
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